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Need Help?  Email us at Questions@ZoomGrants.com   Or call us at 1-866-323-5404 ('Normal' business hours in the Mountain Time Zone work best)

Official Funding Decisions

Summary of actual or anticipated 
funding by your organization.

Compare Proposals

Side-by-side comparison of 
proposals lets you quickly see 
everyone's answers to the same 
question. (see page 3 for details)

Funding Report

Detailed report of actual or 
anticipated funding by your 
organization.

Select a Proposal

Use this to move quickly between 
proposals, or click on the proposal 
title to go directly to the full 
proposal.

(see page 2 for info about what to 
do when you get there)

Undecided

List of proposals received that are 
waiting for your input. 

Approve

List of proposals you have 
recommended for approval.

Decline

List of proposals you have 
recommended for decline.

My Voting Summary

Summary of your activity. Also 
think of this as your 'Home Page'.

Select Grant Program

Use this to change to a different 
grant program if you are 
responsible for multiple programs.

Congratulations! 

As a funding committee member, you have 
been entrusted by your organization with the 
important role of reviewing grant proposals 
and making funding recommendations. Using 
ZoomGrants™  will make your job easy.

This User Guide will point out some of the 
ZoomGrants™  tools and features that make 
reviewing grant proposals easier, more 
efficient and better organized than previous 
grant processes.

Important!

Some of the features described here (like 
funding discussions or voting) are possibly not 
being used by your organization. Please check 
with your Grant Administrator for details.



Funding Committee User Guide
Page 2

Reviewing a Proposal

Need Help?  Email us at Questions@ZoomGrants.com   Or call us at 1-866-323-5404 ('Normal' business hours in the Mountain Time Zone work best)

My Notes

Keep your own set of 
private notes, only visible 
to you, for each proposal.

My Vote

Make a recommendation, 
including a dollar amount 
and your score for this 
proposal. 

Funding Discussion

Join an ongoing, official 
conversation with your 
colleagues about this 
proposal. 

(Some organizations may 
choose to not use this 
feature for legal reasons. 
Check with your Grant 
Adminstrator.)

Proposal Questions

The entire proposal is listed 
on one page, including any 
reporting/followup 
questions. 

Print this Proposal

Make a hard copy if you 
prefer to do your work on 
paper. 

Previous Proposals

Access the proposal history 
of this applicant if they 
have applied previously.

Supporting Documents

Any documents that have 
been submitted as part of this 
proposal are included and can 
NOT become lost or 
separated.
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Compare Proposals

Every proposal submitted 
is listed with their answer 
to one question at a 
time. 

Select a question and a 
way to rank them, then 
compare all of the 
proposals side-by-side.

Select a Question

Choose from any 
question that was asked 
on the Proposal Form as 
well as any 
Reporting/Followup 
Questions or Internal 
Research Questions. 

By default, this report 
starts with your notes 
from each proposal.

Rank by

Change the order of the 
list of proposals based on 
criteria that you choose. 

Decision Status

Current official decision 
as recorded by your 
Grant Administrator. 

Notes

Instantly access and edit 
your private notes for 
each proposal. 

Proposal Summary

Brief summary of the 
request and an average 
score from committee 
members who have 
voted so far. 

Question Selected

This is the question you 
chose to compare. 

Applicant Answers

View complete answers 
to the question you 
selected. 


